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NOTICE

Kanchrapara College is conducting a walk-in-interview for the recruitment of a Library
Assistant on a temporary basis (No Work No Pay). This position offers a unigue opportunity for
individuals who are passionate about working in a library environment and contributing to the
efficient operation of library services.

Position Details:

* Role: Library Assistant (Temporary)
* Remuneration: Rs.325/- per day

Key Responsibilities:

¢ Assistin the daily operations of the library.

*  Organize and manage library resources, including cataloging, shelving, and inventory.
+ Support patrons with locating materials and using library resources.

¢ Assist with library programs and events.

* Maintain a quiet and welcoming environment within the library.

Qualifications:
¢+ Minimum educational qualification: Graduation
¢ Basic knowledge of library systems and procedures.
¢+ Proficiency in using computers and library software.
*  Strong organizational and communication skills.
L}

Prior experience in a library or similar environment is an advantage
Application Procedure:
We look forward to meeting interested candidates at the interview on 13th September, 2024

(Friday) at 2:00 PM. We invite interested and eligible candidates to participate with their CVs
and all testimonials.
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Position Details:

* Role: Office Assistant (Temporary)
* Remuneration: Rs.325/- per day

Key Responsibilities:

Qualifications:

¢ Minimum educational qualification: Higher Secondaryf12th Standard

' Basic computer skills, including proficiency in MS Office (Worqg, Excel, etc).
* Strong organizationa| and communication skills

*  Prior experience in office administration or similar roles is an advantage.

Application Procedure:

Interested candidates are requested to bpe present in the walk-in-interview on 13th
September 2024 (Friday) at 2:00 PM with their CVs and al| testimonials.
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